Directions Governing the Department Affair Meetings of the Department of Foreign Languages and Cultures of the Humanities College of Fo Guang University
Article 1
The Department Affair Meeting (thereafter the Meeting) of the Department of Foreign Languages and Cultures (thereafter the Department) of the Humanities College of Fo Guang University (thereafter the School) is set in accordance with Article 16 of the University Act and Subparagraph 6, Article 15 of the Organization Regulations of the School, and these Directions are set for implementation.
Article 2


Members of the Meeting include all full-time teachers of the Department. The chairman of the Department will be the chairman of the Meeting.

Article 3


The chairman can invite related persons to attend the Meeting.

Article 4


The Meeting is convened according to either ordinary or temporary procedure:
Item 1
Ordinary Meeting: The chairman of the Department convenes the Meeting at least twice a semester. Extra meetings are allowed if necessary.
Item 2
Temporary Meeting: The Meeting shall be convened within two weeks when one full-time teacher of the Department proposes, more than one-third of the full-time teacher of the Department sign the petition, and the written proposals are submitted to the chairman.

Article 5 
The Notification and Proposals of the Meeting shall be issued one week before the Meeting. The required attendants are no less than two-third of the whole members, except for emergent cases.

Article 6
The proposals of the Meeting can be submitted in the following ways:

Item 1
The chairman proposes.

Item 2
One member of the Meeting proposes, and another member signs the petition.

Item 3
Temporary proposals at the Meeting.

Article 7
The voting of the Meeting is conducted by raising hands. Agreement of (more than) two-third of the attendants passes the proposal.
Article 8
In the beginning of every Meeting, the chairman or related colleagues should report the implementation of issues decided in the previous meeting.

Article 9
The Meeting discusses the following issues:
Item 1
Related regulations of the Department.
Item 2
Planning, designing and adjusting the curriculum and courses.

     Item 3
Deciding and adjusting the focuses of research and directions of development.

     Item 4
Recruitment of freshmen and transfer students.

     Item 5
The allocation and use of budgets.

     Item 6
The issuing of scholarships.

Article 10
Every proposals decided at the Meeting shall be officially recorded, and the minutes shall be sent to and sign by the attendants and filed within a month after the Meeting.
